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I. O6rqne noJroxennfl

1. flonoxenue o6 Apxrne MEAOy <fiercrrafi cM ]lb 104) (na-rree

flonoxenrae) paspa6oraHo B coorBercrBnu c flpuKtr3oM (De4epa-urHoro apxnBnoro
arenrcrBa or 11 anpeff 2018 r. Ns 42 <O6 yrnepx4enne rrpr.rMepnoro nonoxeun.fl o6
apxHBe>.

2. Apxun .{OV coeaaercr Ha npaBax crpyKTypnoro noApa3AeJreHr{r, ocyuecrBJr*oulero
xpaHeHl{e, KoMnJIeKToBaHHe, y.rer H ucrloJrb3oBaHrne AoKyMeHTon Apxueuoro Qouga
Poccprficrofi @eaepaqur.r, AoKyMeHToB BpeMeHnux (cnurue 10 ner) cpoKoB xpaueHur, B ToM

rMcJIe rlo JII{rIHoMy cocraBy, odpa:onanurlrxcs B Ae{TeJrbuocrr{ opraHn3aqut1 a raKxe
[oAroToBKy AoKyIueEToB K [epeAatre Ha rlocToflHr{oe xpaueur,re B rocygapcTBeunrtft
(uynuqunanrurd) apxI,IB, I,IcrottHIlIKoM KoMnneKToBaHr4Jr Koroporo Bbrcryfiaer IOy.

3. Apxun r{OY n croeft.{esrenbnocrr{ pycoBoAcrbyercx OeAepaaurbrM 3aKoHoM or
22.10.2004 N 125-(D3 <06 apxuBrroM AeJre s Poccrftcrofi Oe4eparlnu), 3aKoHaMr{,
HopMarI,IBHbIMI,I npaBoBbIMI{ aKTaMI{ Poccuficroft OeaepaUuu, cyfrer:ros Poccuficxoft
Oe4epaqnu n cSepe apxllBuoro Aena u AeJroflpor,r3nogcrBa, npaBunaMr,r opraHr.r3arlr,rn
XpaIIeHI,I{, KOMfiJIeKTOBaHITI', yleTa }I UCIIOnb3OBaHnfl .{OKyI!{eHTOn ApXUnUOfO $OU4a
Poccraficxoft Oe.qepaquw vr Apyrlrx apxI4BHbD( .uoKyMeHToB B rocygapcrBeuubrx opras€x,
opraHax M9cTHoro caMoyupaBJreH.IIfl. 14 opraHH3arlr.rfx.

II. Cocras AoKyMeHTon Apxnna AOY

2.l.Apxnn AOY xpanr{r:
'a) gor<yrr,reHTbl nocro.trHnoro r4 BpeMeHrrrx (cnuue 10 ner) cpoKoB xpaJreHr{r, B ToM

tILIcJre AoKyMeHTbr no nurn{oMy cocraBy, obparonanmuecx B AeflTeJrbHocrr.r MEAOy
<,{ercrHfi can Ns 104>;

6) AoKyMeHTbr rlocrofiRnoro xpaHeul{f vr AoKyN[eHTbr no ruril{oMy cocraBy
opraHl{3auufi -upe4urecrreuHr{KoB (upu llx Ha-rru.mr,r);

n) apxrrBnbre $on4nr Jrr{rrnoro [poucxoxrenr.r;r (npu Hx
na-nraurax);

r) $oug noJrb3oBanrax (apxuna) (npu nanrauan);
g) cnpanouHo-[o]IcKoBbre cpe,ucrBa K,{oKyMeHTaM r.r frer}rbre AoK)MeHTbr Apxnra IOy.

III. 3aaa.rn Apxnna AOY

3. K sagaqaM Apxxna AOY orHocsrc.r:
3.1 Oprauzraqnx xparretlrr AoKyMeHroB, cocraB Koropbrx [peAycMorpeu

nyHKToM 5 Hacrosqero flonoxeur{fl.
3.2. Kontuner:roBulfirle Apxuna AOy AoK)MeHTaMr,r, o6paronanrrr{Mr{cr B

.IIEfiTEJIbHOCTIT

MFAOY <,{ercxafi can Ns 104>.
3.3. Yqer AoKyMeHToB, HaxoAl{rquxcfl Ha xpanegr{r,r r Apxr,rae AOy.
34.l4cnosrc3oBalrl4e AoKyMeHToB, HaxoArrqrxcr Ha xpaueHur.r B Apxune AOy.
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3.5. flo4roronxa ra cBoeBpeMeHHarr rrepeAaqa AoKyMeHToB Apxrannoro $ou4a

PoccrEficxoft Oe4epaqtrv Ha rlocrorHHoe xparreHr{e B rocyAapcreeHuurl (rr,ryHraquna-nruufi)
apxuB.

3.6. Merotuuecroe pyKoBorcrBo r,r Kourponb 3a (fopnanponaHrleM u o$oprrrneuueM,uen
B crpyKTypubrx noApa3Aeneun.trx opraHr43arlr{r4 r{ cBoenpeuennofi nepe4aueii ux n Apxan
AOv.

IV. Oynrcqun Apxuna AOV

4. Apxun AOY ocyqecrBrr{er crreAyroque $yur<quu:
4.1. Opranu3yer rrpueM AoKyMeHToB rrocroruHoro u BpeMeuHbrx (cnrrrue 10 ler)

cpoKoB xpaHeHl{s, B ToM qacJle rlo JIHqHoMy cocraBy, o6pasonaBrrruxcr B Ae.sreJrbnocru
MBAOy <,.{ercruft caA Jt 104>, n coorBercrBrrr.r c yrBepx(AenHbrM rpa$urorr.r.

4.2.8ercr ytler AoKyMeHToB n $on4or, HaxoAstlluxcs Ha xpanenr,ru n Apxune AOy.
4.3. CucreMara3lapyer Id pa3Merrlaer .4oKyMeHTbr, nocryrriuoruvre Ha xpaHeHr4e B

Apxun AOy, o6pa:onanruuec.rr B xoAe ocyqecrBJreHr.rfi AerreJrbuocrn .{OY.
4.4. OcyruecrBJrfler [oAroroBKy 14 npeAcraBJr{er:

Ha paccMorpeHne LI cofiIacoBaur4e 3Kcnepruofi xouuccuu IOY orrr{cr{ Aen rrocrorHHoro
xpaHeul{t, on}Icu BpeMeHHbD( (cnurue 10 ner) cpoKoB xpalreur.rr, B ToM qncJre onr{cr{ Aen no
TI4IIIIOMy COCTaBy, aKTbI O BbIAeneHI4I,r K ygHrrrOXeHlIIo apxr4BHbx AoKyN[eHToB.

4.5. Opranu3yer fi. npoBoAI{T sKc[eprr43y ueHuocrrd AoKyMeHToB BpeMeuHrrx (cnrrrue
l0 ner) cpoKoB xpaHeHI,I.s, Haxo.4srquxcr Ha xp€u{enr4u n Apxune AOy, B rleffx or6opa
AoKyMeHToB Anq BKrIaqeHI4t B cocraB Apxunnoro $ou4a PoccHftcroft Oe.Uepaqr{r4, a TaKXe
BburBJreHI4r AoKyMeHToB, He noAJrexarrlr4x Aanrneft ureMy xpaueHr4ro.

!.6. flponogur Mepotrplirrnq rro o6ecueqenrarc coxpaHuocrr4 AoKyMeHroB,
Haxoplrlr{xcr Ha xpaueHr.r[ n Apxune AOy.' 4.7. Oprannsyer uH$oprvrnpoBaHue pyKoBoAcrBa N pa6orHr4KoB opraHrcarrr4u o cocraBe H

coAep)KaHnu .qoKyMelrron Apxuaa AOy.
4.8. I,In$opnaupyer uo-rrrsonarerefi rro BorrpocaM MecrouaxoxAeurr.fl

apxHBHhrx AoKyMeHToB.
4.9. Opraul{3yer BbIAaqy AoKyMeHToB r4.qen Bo BpeMeHHoe nonb3oBaur.re.
4.10. I,Icnonnser 3anpocbl noJrb3oBareteir, Bbrnaer apxuBHbre Korr]rr4

IOKyMeHTOB, apxr4BHbre Bbrrrr4cKr4 r,r apxlrBHbre cnpaBKH.
4.11. Beaer yqer EcrroJrb3oBaHr.rrr AoKyMeHroB Apxnna AOy.
4.12. Coslaer {onA nonb3oBaHux Apxana AOY u oprarrr43yer ero }rcnoJrb3oBaHr,re.
4.13. OcyIqecrnJlter BeAeHLIe cflpaBorrHo-[orrcroBbrx cpeAcrB K AoKyMeHTarra Apxuea

AOv."
4.I4. Y.tacrByer n paspa6orKe AoKyr!{euron ,{OY rro BonpocaM apx}rBHoro Aena

I1I .{enonpolr3B0AcTBa.
4. 1 5. Ora":brBaer MeroAuqecryro noMorrlb:
a) cnyxSe Ae.nofipoueBoAcrBa rrrKoJrbr B cocraBJreur.ru HoMeHKnaryphr AeJr,

Sopnar.rpon anrrv v oQoprraneuu v [eil;
6) crpyrrlpHblM [oApur3AeJIeHI{tM ra pa6orumau IOY B noAroroBre roKyMgHToB

K repeAaqe n Apxun IOY.
.Ilpana Apxnna AOY

5. Apxun IOY r.rMeer rrpaBo:

a)'rlpeAcraBJltrb pyKoBoAcrBy AOy [peAnoxeHrar no coBepruencrBoBaHr{ro
opfaHr{3arlr{H

xpaHeHLIJI, KoMnJIeKToBauvffi., f{era H HcnoJrb3ouanus. apxr{BHbtx AoKyMeHTon n Apxrne
AOY;

6) 3anpailrl,IBarb B crpyKTypublx no4pa3AeJreuur rrpext4eHus cBeAeHr{r,
neo6xoAranabre Anr pa6orbr Apxuaa AOy.
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B) AaBaTb peKoMeHAaIII4I{ CTpyKTypHbrM noApa3AeneHr4r opraHn3adJukr IIo BorrpocaM,
oTHocrqrrMcr K KoMrrereHrIHLr Apxuna AOy.

VI. Cpox Aeftcrnrls rroJro]xennfl
6.1 Cpor Aeficrsn-s rroJroxeullfl He orpaHr{qeu. lloloNenpre AeficrByer Ao rrpuHsrr4q

HOBOfO.
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